Pasadena Livestock Show and Rodeo
Check Request Form
Procedure:
When submitting a check request to the office, the following guidelines must be met:
1. Complete the Check Request Form in its entirety.

2. Obtain a copy of the completed Request form.
NOTE:  Do not leave any Requests in the Rodeo Office without receiving a copy.

NOTE:  NO CHECKS WILL BE ISSUED without a completed Request form.

	Date:
	_______________________
	Committee:
	________________________________

	Name:
	_______________________
	Phone :
	________________________________

	
	
	
	

	

	 

	Name of Account to be Charged
	Description & Event
(i.e. Reason for needing funds, etc…)
	Date Needed
	Amount

	
	
	
	

	
	
	
	

	 

	 
	
	 

	
	
	
	 

	
	
	
	

	
	
	
	

	Additional items should be listed on the reverse side


	Total
	

	Approved by
E-Board:  

Director:

Received by Office Staff 
	______________________________    

_______________________________

_______________________________    Date:
	____________________________
	

	NOTE:  Individuals turning in funds must obtain a copy of the completed Check Request form.
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